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SCHEDULE AN INSPECTION 
 

STEP 1- ENTER BUILDING PERMIT NUMBER 
 

 
 
STEP 2- SELECT RECORD FOR INSPECTIONS 
 
 

 
STEP 3- SELECT INSPECTION TYPE NEEDED 
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STEP 4- SELECT SCHEDULE 
 

 
 
*** NOTE YOU CAN ONLY SCHEDULE INSPECTIONS (2) DAYS IN ADVANCE. *** 
 
STEP 5- SELECT DATE 
 
STEP 6- SELECT TIME SLOT 
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STEP 6- CONFIRM CONTACT INFO IS CORRECT & SELECT CONTINUE 
 

 
 
 
STEP 7- CONFIRM INSPECTION AND SELECT FINISH 
 

 


